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Candidacy Application Checklist
· Declaration of Intent 

·  Signed by the Program Director and the Chief Administrative Officer of the University or designated representative. 

· Completed Eligibility Statement attesting that the program has met requirements A – H
· Signed by the Program Director and the Chief Administrative Officer of the University or designated representative. 

· One word document with appropriate subheadings for:

· The program(s) and Degree(s) for which accreditation is sought;

· Attach the Program Eligibility Matrix – Appendix A

· A description of university setting, administrative structure, organizational

chart, and accreditation status

· A description of the organization of the Program and its relationships with

the primary academic unit in which it is located.

· A statement of Program Mission with supporting goals and measurable

Objectives

· Information on class size, admission process, and student qualifications
· Organizational structure with assigned primary responsibility for curriculum development, admission standards, faculty selection and retention and fiscal planning;
· Include appropriate organization charts – Appendix B

· Program’s identified set of competencies
· Curriculum requirements, course sequence

· Include syllabi for all classes – Appendix C
· Curriculum plan, consonant with CAHME criteria, with a timetable for implementation

· Briefly restate policies for recruitment and selection of faculty and students
· List of all full-time and affiliated program faculty including qualifications 
· List of scholarly activity by the faculty during last three years
· Candidacy Application Fee 
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